SAMPLE RESIDENT LETTER

[DATE]

[ADDRESS]

[CITY, STATE]

Dear Residents,

In order to provide a healthier environment for our residents and guests, our property has decided to go completely smoke free. The harmful effects of secondhand smoke and the fire dangers caused by smoking indoors are simply too great to ignore.

The common areas in your building are already smoke free, however, beginning [QUIT DATE] a property-wide smoke-free policy will be phased in as leases are renewed.

This means smoking will no longer be allowed within your individual units, [LIST OTHER AREAS]. 

Secondhand smoke is the third leading cause of preventable death in the United States, causing approximately 49,000 deaths each year. Research conducted during air movement studies have shown that secondhand smoke travels from unit to unit.  The smoke can seep through electrical outlets, heating and duct work, and structural gaps. Smoking is also the leading cause of fire death in the United States and in Rhode Island. The only effective way to protect residents is by adopting a building-wide smoke-free policy.

Effective [date for new tenants], all tenants signing new leases will be required to sign a smoke-free lease addendum that explains the policy. All current tenants will be required to sign a smoke-free lease addendum during their lease renewal process. We anticipate the transition to becoming a smoke-free building to be completed by [date all tenants will have signed smoke-free lease addendum]. 

If you choose to smoke on the building property, you will be in violation of your lease agreement. Also, be sure to inform visitors of the new policy. You will be held responsible if your guest violates the no-smoking rule.  

Please consider this letter as notice about the changes that will be taking place upon renewal of your lease. We hope this policy will help everyone breathe easier and live healthier.

Sincerely,
[LANDLORD]
